








Section 7.
Bidding shall begin for annual leave no later than November 15th and shall be completed
no later than when the new leave year begins.

Section 8.
A leave roster book will be passed among the carriers to choose their rounds of annual
leave.

Section 9.
During the first round of bidding by seniority, carriers will be granted a maximum of three
(3) weeks leave anywhere in the leave year. Carriers shall be allowed to select available
leave in units of:

1. Three separate weeks,
2. Three consecutive weeks,
3. Two weeks in combination and one week separate.

The first round of bidding shall be color coded.

Section 10.
After the first round of bidding has been completed a second round shall be held, by
seniority. If any leave time is left a third round will be held. After all bidding is completed a
leave roster will be posted on the carriers workroom bulletin board. This roster will
constitute carriers approved annual leave.

Section 11.
During the second round of bidding by seniority, carriers may select a maximum of two (2)
weeks annual leave either on a split basis or consecutive basis with no restrictions. This
must be in one (1) full week or more. Any time remaining after the end of the first and
second round will be available for a third round, by seniority in one (1) full week or more.

Section 11.1
All unbid weeks on the approved annual leave roster:
1. Shall be available for bid until fourteen (14) days prior to the first Monday of the

scheduled leave period.
2. Shall be awarded to the senior bidder.

No leave, or any portion thereof, awarded in accordance with Article 9 Section 11.1
shall be vacated or traded.

Section 12.
Periods of annual leave may be traded in increments of one (1) or more full weeks and/or
increments of one (1) or more full days subject to the following rules:

A. The requesting parties must notify Management at least fourteen (14) days in advance
of the scheduled annual leave, and

B. Proper scheduling can be made without incurring the payment of overtime wage.

C. Management will furnish the President of Branch 916 (or his designee) a copy of
requests of annual leave trading when such request is made.
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Section 13.
Carriers may vacate approved annual leave periods of one (1) full week with the following:

Section 13.1
To vacate approved annual leave periods of one (1) full week or more, Carriers must
give written notice no later than fourteen (14) days prior to the first Monday of the
scheduled leave period of their intent to vacate the leave. Such vacated leave periods
shall be posted for bid for no more than five (5) days. A copy of the Carrier's notification
of vacated leave shall be given to the president of Branch 916 or his/her designee. Such
vacated leave periods shall be awarded in accordance with the following:
1. Such vacated leave periods shall be awarded to the senior Carrier that bids on the

full period of vacated leave with preference over any Carrier that only bids on
individual days of the vacated leave period.

2. In the event there are no bids for the full period of vacated leave, all individual days
of the leave period shall be awarded to the senior bidder for each individual day.

No leave, or any portion thereof, awarded in accordance with Section 9 Article 13.1
shall be vacated or traded.

Section 13.2
To vacate individual days of approved annual leave periods of one (1) full week or
more, Carriers must give written notice, no later than fourteen (14) days prior to the first
Monday of the scheduled leave, of their intent to vacate such leave. Such vacated leave
periods shall be posted for bid for no more than five (5) days. A copy of the Carrier's
notification of vacated leave shall be given to the President of Branch 916 or his/her
designee. Such vacated leave periods shall be awarded in accordance with the
following:

1. All vacated individual days ofthe leave period shall be awarded to the senior bidder
for each individual day.

No leave, or any portion thereof, awarded in accordance with Section 9 Article 13.2
shall be vacated or traded.

Section 13.3
If Carriers do not provide written notice of fourteen (14) days or more of their intent to
vacate leave, they will be obligates to take the leave for which they signed. In unusual
circumstances (lack of sufficient leave to cover the period will not be considered an
unusual circumstance), a Carrier may, by giving written notice with Union concurrence,
vacate a period of leave in less than fourteen (14) days. Such leave may not be posted
for bid.

Section 14.
A. Requests for annual leave outside of the vacation schedule may be submitted no more

than thirty (30) days prior to the starting date of the leave.

B. Such requests shall be submitted on a PS Form 3971 in duplicate. Each PS Form 3971
that is submitted shall be date stamped by the receiving Supervisor. One (1) copy ofthe
date stamped PS Form 3971 shall be returned to the Letter Carrier submitting the
request and one (1) copy shall be retained by the receiving Supervisor.
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C. Supervisors doing the weekly schedule shall jointly review all citywide advance requests
for annual leave and shall notify the employee(s) of the approval or disapproval of the
request no later than Wednesday of the service week prior to the service week during
which the leave is to take place.

D. Requests for annual leave that are submitted at least one (1) day in advance of the start
date ofthe requested leave period shall be approved on a first-come, first-served basis.
If more than one request is submitted on the same day for the same period then the
leave shall be approved based on seniority. Seniority shall be determined based on the
ranking of those employees on the Springfield citywide letter carrier seniority list.

E. Subsequent to the posting of the weekly schedule requested annual leave of one (1)
full day or more in the current service week may be granted on a station basis subject
to service conditions in that station provided that no advance requests for that same
period were previously denied in accordance with paragraph number three (3) of these
provisions. Previously denied advanced leave requests shall be given priority
consideration for available leave for the period requested based on "first-come, first
served" however the employee(s) must have a date stamped 3971 showing proof of
receipt. If more than one request is submitted on the same day for the same period it
shall be approved in accordance with paragraph number four (4) of these provisions.

F. Subsequent to the posting of the weekly schedule same day requests for annual leave
of less than one (1) full day shall be approved on a station basis subject to service
conditions in that station. Such requests shall be approved by seniority ranking in
accordance with paragraph number four (4) of these provisions.

Section 15.
A. The choice period (Prime Time) will have six (6) time slots available.

B. Non-prime time will have four (4) time slots available except the month of December.

C. The entire month of December will have one (1) time slot available.

Section 16.
When bidding on vacated annual leave periods, carrier must have sufficient leave to cover
all annual leave being bid on or, the successful bidder must give up sufficient amount of
leave already awarded to cover amount of vacated leave being awarded. Leave given up
to cover vacated annual leave being awarded must be fourteen (14) days or more from
date of awarded annual leave to allow posting of new vacated annual leave.

Article 10 - Holiday Work
Section 1.

Management will select letter carriers to work holidays in the following order:

1. TEs
2. Part-time flexibles
3. Full time regulars who volunteer to work on their holiday or day designated as their

holiday by seniority.
4. Full time regulars volunteer to work on their non-scheduled day, by seniority.
5. Full time regulars who did not volunteer on what would otherwise be their holiday or

designated as their holiday by inverse seniority.
6. All other non-volunteer full time regulars by inverse seniority.
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Section 2.
If after the posting period, a need develops for additional employees, employees will be
selected according to the same order as above.

Article 11 - Duration
This memorandum of understanding shall continue in full force and effect for the duration of
the 1998 National Agreement; however, it shall be extended to the close of any period of local
negotiations or terminate as determined by the parties to the National Agreement.

Tom Gates
President, Branch 916, NALC
34-A Irving Road
Eugene, OR 97404-2002
Date: November 19, 2007
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